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0 3alIHTe NepPCOHATbHBIX TaHHBIX paGOTHHKOB
MKIOY «Jlerckuii can Ne 13 «MckopKa»

1. O0mue MOoJI0KEHHSI

1.1. Hacrosmmee Iomoxenune paspaboTaHo B COOTBETCTBHH C denepabHBIM 3aKOHOM Ne 149-@3 ot
27.07.2006 T «O6 mHGOPMAIHH, MHQOPMAIHORHBIX TEXHOJIOTHIX 1 O sammTe WHGOpMAIK) B
penakuus ot 18 mapra 2019 1, ®enepalbHbBIM 3aKOHOM Ne 152-®3 ot 27.07.2006 r «O
TIepCOHATBHBIX JI@HHEX» B PEIAKIMA or 31 mexabps 2017r; Komcrurymueil PoccHiCKOH
®eneparunt W TpyJOBEIM  KOZEKCOM Poccuiickoit @enepanun, YCTaBOM JOLIKOTBHOTO
06pa3oBaTEIBHOTO  yIPCHKACHNAS. [Ip COCTABICHHH YHTCHO [lonoxkenune 00 OCOOEHHOCTAX
06paGoTKH ~ TEPCOHANBHBIX  JAHHEBIX, ocymecTBIsieMoit  6e3  MCTIONB30BAHMA CPELCTB
aBTOMATH3AIMK, YTBEPKICHHOC TloctanoBneHneM [IpaBUTENHCTBA P® Ne 687 ot 15.09.2008r;
TpeGoBaHus K 3AIIATE TIEPCOHATBHEIX JAHHBIX TIpH HX 06paboTKe B nH(QOPMAI[MOHHBIX CHCTEMAX
MEPCOHANBHBIX  JAaHHBIX, yTBEPKICHHBIC TlocTanosieHMEM lIpaBUTEILCTBA Poccuiickoit
®enepanun Ne 1119 oT 01.11.2012r.

1.2. Maunoe IlomoxeHHE ONMPEACIACT ocHOBHbIE TpeOoBaHMs K 3allHUTC, 00paboTKe, MOPAIKY
[OJIyUeHHUsl, XPAHEHHs, HCTIOIB30BAHMS 1 Tiepe/iady MepCOHATBbHBIX TaHHBIX COTPYIHUKOB JIETCKOTO
caja, a TaKKe OTBETCTBEHHOCTB 32 HapyIIeHHe HOPM, PEryIMpyIomuX 06paboTKy W 3aIluTy
[IePCOHANBHBIX TAHHBIX B JOMIKOIBEHOM 06pa3oBaTeTbHOM YUPEKACHHH.

1.3. TIoTO’KEHHE YCTAHABIIMBAET OCHOBHBIC TOHATH I COCTAB NEPCOHATBHBIX TAHHBIX pabOTHHKOB B
JIOY, pernamMeHTupyeT (hopMEpOBAHHE 1 BEICHUE JIMIHBIX 1€, ompeeNisieT IpaBa U 00sA3aHHOCTH
paGoOTHUKOB MO 3allHUTe IIepCOHAIBHBIX J@HHBIX, a TaKkKe 00S3aHHOCTH COTPYIHUKOB TIO
0GeCIICUEeHNIO JOCTOBEPHOCTH IEPCOHATBHBIX JIAHHBIX.

1.4. Ilempio HACTOSIICTO TTonoKeHHs SBIsETCs 0OeCTedyeHne 3alluThl  TPaB u cBobOx
IIeJarOTHUeCKHX PaOOTHHKOB U 06CITYXKHBAIOIIETO MepcoHana TpH 06paboTKe MX MEePCOHANBHBIX
JAHHBIX, B TOM YHCJIE 3alUTHI IPaB HA HENPUKOCHOBEHHOCTD YaCTHOM JKU3HH, JIATHYIO TaliHy.

1.5. IIpu onpeaeTICHUA 06BeMa | COMEpIKaHs IEPCOHATBHBIX TAHHBIX pabOTHHUKA aIMAHHCTPALIAA
JIOY pyKOBOIACTBYETCS KoucruTymmeit Poccricko# denepanwy, PefepaibHBIMA 3aKOHAMH H
gacTosmum 11010KEHUEM.

1.6. IlepcoHaNBHBIE JAHHEIC OTHOCATCS K KaTeropuu KOH(DHICHIMATBHOM pHpopmarmy. PexuM
KOH(H/ICHIMAIBHOCTH TIePCOHATBHBIX: JIAHHBIX CHVWMaeTcs B CIydasx o0e3NMIMBaHMS HIH IO
JicTedeHnH 75 JeT CPOKa XPaHEHHUs, eCIIi HHOE HE OTPEIIEIICHO 3aKOHOM.

1.7. Hacrosmee IlonoxeHHe SBISCTCS BHYTPCHHHM JOKAJBHBIM HOPMAaTHBHBIM aKTOM Jov,
00s3aTeNbHBIM UIS UCIIOTHCHHS BCEMH pabOTHUKAMH, HMEIOIIMMH TOCTYIl K TIepCOHAIBHBIM
JIaHHBIM COTPYIHUKOB JOIIKOJBHOTO 06pa3oBaTETBLHOTO YIPEHICHAS.



2. OCHOBHbIC IOHATHSA M COCTAB MEPCOHATBHBIX JAHHBIX PA0OTHUKOB
2.1. Ilepconanvhvie Oanmvie - mobas WHPOpPMAIUS, OTHOCSINASACA K OINPEAEICHHOMY WIH
OIpeIeNIIEMOMY Ha OCHOBAHUM TaKOM MH(popManuu GU3NYECKOMY JIMILY, B TOM YHUCIE ero ¢pamu-
JIUsl, M1, OTYECTBO, I'OJl, MECSIII, 1aTa U MECTO POXKJIEHUS, a TaKXKe aJipec, CEeMEMHOe, COLMaIbHOE,
MMYIIIECTBEHHOE MOJIOKEeHUEe, 00pa3oBaHue, mpodeccus, J0X0Abl U Apyrast uH(pOpMaIys.
2.2. llepconanvHuvle 0annvie pabomuuka - 310 nHOpMmaIms, Heobxoaumas 3asenytomemy J1OY B
CBSI3U C TPYZOBBIMU OTHOLICHUSIMH M Kacarollascs KOHKpeTHoro corpynnuka. [lox nadopmarueii o
pabOTHUKE MOHUMAIOTCSA CBEJEHUS O (akTaxX, COOBITHSIX M OOCTOSITENhCTBAX >KU3HU pPabOTHHKA,
MO3BOJISIOIINE WACHTU(PHUIIMPOBATH €r0 TUYHOCTh. [lepcoHanbHbIe JaHHBIE pAOOTHHUKA COIEPIKATCS
B OCHOBHOM JIOKYMEHTE MEPCOHAIBHOI0 yyeTa paOOTHUKOB - IMYHOM JieJie pabOTHUKA.
2.3. Obpabomxka nepcoHanbHblx OAHHBIX — 3TO JIEHCTBUS (OMepalun) ¢ NepCOHAIbHBIMU JaHHBIMU,
BKJItOYasi cOOp, CHUCTEMAaTH3alMI0 U HaKOIUIEHHWE, XpaHEeHHe, yToYHeHHe (OOHOBJIEHHE U
M3MEHEHHUE), UCTI0Ib30BAHUE U PACTIPOCTPAHEHHUE (B TOM YHCJIE Mepeiaya) NepCOHaIbHbBIX JaHHBIX.
2.4. Pacnpocmpanenue nepcoHanvbhblX OaHHbIX - JIEACTBUS, HAINpaBIIEHHBIE Ha Nepenady
NIEPCOHAIBHBIX JTAHHBIX ONpPEAEICHHOMY KpYry JuI (mepeAada NEpPCOHAIBHBIX JAHHBIX) WIM Ha
O03HAKOMJIEHHE C TME€PCOHAIbHBIMU JIaHHBIMH HEOIPAaHMYEHHOTO Kpyra JHI, B TOM YHCIE
O00HApOJIOBAaHME TEPCOHANBHBIX JAHHBIX B CPEACTBAX MAacCOBOM HH(pOpMalMM, pa3MelleHHe B
MH(GOPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WJIU MPEIOCTaBIIEHUE JIOCTyNa K MEePCOHAIbHBIM
JAHHBIM KaKMM-JIMOO0 MHBIM CIIOCOOOM.
2.5. Ucnonvzosarnue nepcoHaibHulx OAHHbIX - TEUCTBUS (OTIEpAIK) C MIEPCOHATBHBIMY JTaHHBIMU,
copepuiaemble  JIOY B memsX MNpUHATUS pELIEHWH WIM COBEpLICHHUS UWHBIX JEHCTBU,
MOPOKIAIOUINX IOPUINUECKUE TTOCIEICTBUS B OTHOIEHUH paOOTHUKA WM JPYTUX JIHIL JINOO UHBIM
00pa3oM 3aTparuBarouX MpaBa U cBOOOIbI PAOOTHUKA WITH JIPYTUX JIUIIL.
2.6. Obwedocmynnvle nepcoHalbHble OaHHble - TIEPCOHATbHBIE TaHHBIE, TOCTYI HEOIPAaHUYEHHOTO
Kpyra JIMI[ K KOTOPbIM TPEAOCTaBICH C COIVIacHs pa0OTHHKA WJIM Ha KOTOPBIE B COOTBETCTBHHU C
dbenepalbHBIMU 3aKOHAMU HE PACTIPOCTPAHSIETCS TpeOoBaHUE COOIOACHUS KOH(UIEHITNATLHOCTH.
2. 7 COCTAB MEPCOHANBHBIX JTaHHBIX paboTHUKA JIOY BX0aAT:
aHKeTHbIE U OuorpaduyecKue 1aHHBIE;

* oOpa3oBaHue;

*  CBEJIEHHS O TPYAOBOM M OOILEM CTaXE;

* CBEJIEHHS O COCTABE CEMBHU;

* [AacHOpTHbBIE JAHHBIE;

* CBEJIEHHUS O BOMHCKOM YYETE;

*  CBeJieHHs 0 3apaboOTHOM IUIaTe COTPYIHUKA;

*  CBEJIEHUS O COLMAIBHBIX JIBIOTaX;

*  CIEUUATbHOCTH;

*  3aHMMaeMas JOJKHOCTB;

* aJpec MecTa JKUTEJIbCTBA U Telle(oH;

* MecTO paboThl UM yueObl YICHOB CEMbU M POJICTBEHHUKOB;

* cojep)KaHHE TPYAOBOTO J0r0OBOPA;

* IOJJVHHUKYU U KOIHUHU IIPUKA30B;

* JMYHOE JIeJI0 U TPYJ0Bask KHUKKA COTPYIHHKA;

*  OCHOBAHHS K IIPUKa3aM;

* Marepuajgbl 10 MOBBIIEHUIO KBAIM(UKAIIMM M TEPENnoJroTOBKE COTPYIHHUKA, €ro

aTTeCTalluH, CIyKEOHBIM PaCCII€OBAHUIM.

2.8. JIuynoe neno padorauka JIOY HaxoauTCs B JOKYMEHTAIMK JIEIONPOU3BOIUTENS M COCTOUT U3
CIIEJIYIOIIUX JIOKYMEHTOB:

*  aHKeTa;

* aBTOOMOTrpadus;

*  KONHUH JJOKYMEHTOB 00 00pa30oBaHuUU;

* kaprouka ¢opmsl T-2;

*  KOIUs IMpHKa3a o npuéme Ha padoTy;




*  TpPyIOBOM JOTOBOD;

* JOKyMEHTHI, CBS3aHHBIC C TIEPEBOJIOM M TepeMenlcHHeM paOOTHUKA (KOMWH TPUKA30B,
3asiBJICHUs pabOTHUKA U T.I1.);

* BBINMUCKK (KOMUHM) W3 JOKYMEHTOB O TPHUCBOCHUM TIOYETHBIX 3BaHHWU, YUYCHOHW CTETICHH,
HarpakJIeHUHU roCy1apCTBEHHBIMU HarpajgaMu;

*  KOIHH HAarpaaHbIX JIFCTOB,;

*  aTTeCTAallMOHHBIE JIUCTHI,

*  KOIHHU IMPUKA30B O MOOIIPEHUSAX, B3BICKAHHSIX;

*  XapaKTEepUCTUKHU C MPeblIyLIero Mecta padoThl,

* 3asBJICHHE paOOTHHKA 00 YBOJLHEHUH,

* KOMHMA IpHKa3a 00 yBOJIbHEHUH,

* 3asBieHHE paboTHUKAa 00 o3HaKomiyieHMu ¢ JokymeHTamu JIOVY, ycraHaBiIMBarOIIMMH
NOpsIOK  00pabOTKM TMEpPCOHANBHBIX JAHHBIX PA0OTHUKOB, a TaKXke O €ro ImpaBax H
0053aHHOCTSX B 3TOM 00JIACTH;

* Jpyrue JOKYMEHTBHI, HaXOXXICHHE KOTOPhIX B JUYHOM Jene OyaeT MpHU3HAHO
11eJIECO00PA3HBIM;

* B JMYHOE JeN0 pabOTHUKA JOLIKOJBHOIO 00pa3oBaTENbHOTO YUYPEKIEHUS BKIIOYAETCS
TaKXXe OMHCH BCEX JOKYMEHTOB, HAXOISAIIUXCS B JEIIE.

2.9. Pasmemenue Ha oduuumanbHOM caiite ¢ororpaduil pabOTHHKOB, BUAEO C PAOOTHUKAMH
COTPYIHUKH Pa3pemiaroT MyTeM MPEIOCTaBICHHUS COTJIACHsI Ha 00pa0OTKy MepCOHATBHBIX TAHHBIX B
JIOLIKOJIBHOM 00pa3zoBaTeIbHOM YUPEXKICHHUH.

2.10. IlepconanpHblie nanHble padoTHuka IOV sBnsioTcs KOHPUIEHIIMAIBHON HHOpManuel 1 He
MOTYT OBITH HCHOJIB30BAHBI COTPYAHHKAMHU JIOIIKOJBHOIO O0pa30BaTEIbHOTO YUPEKACHUS B
JIMYHBIX [EJISIX.

3. lHopsigok nostyvyeHusi, 00pad0OTKHU H NepeJayu NepCOHAIBHBIX JAHHBIX PA00OTHHKOB

3.1. ITox 06paboTKO# IEPCOHATBHBIX aHHBIX padoTHHKa JIOY moHMMaeTCs oJydeHne, XpaHeHHE,
KOMOMHHUpOBaHME, Tiepeladya WM J000e JApYyroe HCIOJb30BaHUE IEPCOHANBHBIX JIaHHBIX
COTPYAHHKA JOUIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKACHUS.

3.2. B nensx obecneyeHus npaB U cBOOOI YenoBeKa M TpakJIaHuHA IPH 00paboTKe MePCOHATBHBIX

TAHHBIX PA0OTHHKA 00s3aHBI COOMIONATRCS CIEAYIONINE 001re TpeOoBaHMS:
3.2.1. Tlony4yenue, xpaHeHHe, KOMOMHHpOBaHHE, Tepeaadya WM JT000e APYroe HCIOIb30BaHUE

MEPCOHANBHBIX JaHHBIX paboTHHKAa JIOY MOMXKET OCYyIIECTBISATHCS HCKIIOUYUTETBHO B IIEIISX
obecriedeHus: COOJIIOJICHNUsT 3aKOHOB M HWHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, COJEHCTBHSA
pabOTHUKAM B TPYAOYCTPOWCTBE, OOYyYEHHWU W TPOJABMKEHUHU IO CIIykOe, oOecredeHus: JTUIHOU
0€30IacHOCTH COTPYAHUKOB, KOHTpPOJI KOJMYECTBA M KauecTBa BBINOJHAEMOW palboThl W
o0ecrieyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompeneneHun o0beMa M COAEpKaHUs, 00pabaThIBAEMbIX MEPCOHAIBHBIX JaHHBIX
pabotHuka 3aBenyrommii JIOY momken pykoBoacTBoBaThes Kouctutymmeit  Poccuiickoit
®enepanyu, TpyI0BBIM KOJEKCOM M UHBIMU (heiepabHBIMU 3aKOHAMH.

3.2.3. Bce nepcoHasibHbIe JaHHBbIE paOOTHUKA MOJy4aroTcss y Hero camoro. Eciu mepcoHanbHbIE
naHHble coTpyaHuKka JIO0Y BO3MOXKHO MOITYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHUK JOJKEH
OBITh YBEZJOMJIEH 00 3TOM 3apaHee, U OT HEero JI0JKHO OBbITh MOJyY€HO NMUCbMEHHOE COTJIacHe.
3.2.4. 3aBenyromuii JOMKOIBHBIM 00pa30BaTENIbHBIM YUPEKICHUEM JOJDKEH COOOIINUTh PAOOTHUKY
0 TEJISIX, TMPEATOJIaraeéMbIX UCTOYHUKAX M CIIOCO0AX TIOTYYICHUS NEPCOHATBHBIX JaHHBIX, a TAKKE O
XapakTepe MoJUIekKalluX NOJTYYeHHUIO MePCOHANBHBIX JAHHBIX U MOCJIEACTBUAX OTKa3a COTPYAHUKA
JIaTh MUCHBMEHHOE COTJIACHE Ha WX TOTyYeHHE.

3.2.5. He nomyckaetcst moiydeHue 1 oOpabOTKa MepCOHANBHBIX JaHHBIX paboTtHuka J[OY o ero
MOJUTUYECKHUX, PEIIMTHO3HBIX M WHBIX YOEXKIECHUSX W YaCTHOHM JKMU3HH, a TAaK)KE O €r0 WICHCTBE B
OOIIIECTBEHHBIX O0BEIMHEHUAX WM €r0 MPo(COor3HON NESATETBHOCTH, 32 UCKIIOUYEHUEM CIydaeB,
MIPEAYCMOTPEHHBIX 3aKOHOATENBCTBOM Poccuiickon denepannn.

3.2.6. PabGoromatens He HMMeEeT NpaBO NOJIy4aTb M 00pabaThIBaTh IEPCOHAIBHBIC TaHHbIE



pabOTHHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX 00BEIMHEHUAX MU €T0 PO COIO3HOM 1eATeTbHOCTH,
3a UCKJIIOYEHHEM CITy4yaeB, MPeIyCMOTPEHHBIX (efepaibHbIMU 3aKOHAMHU.
3.2.7. llpyn mpUHATUM pEUICHHH OTHOCHTENHHO PAOOTHHKA HA OCHOBAHHUU €r0 MEPCOHAIBHBIX
JTAHHBIX HE JIOIYCKAeTCsl UCIOJIb30BAaHUE JAHHBIX, MOJYYEHHBIX HCKIIIOUHUTENBHO B PE3yjbTaTe UX
aBTOMAaTHU3UPOBAHHON 00PaOOTKHU WIIH DJIEKTPOHHOTO TIOTyYEHUSI.
3.3. HQI/IHHI/IHBI 00pabOTKH NEPCOHATBHBIX JIAHHBIX paboTHHUKOB JIOVY:

3aKOHHOCTH LieJIel ¥ c1I0ocO00B 00pabOTKH NMEePCOHABHBIX TaHHBIX U 10OPOCOBECTHOCTH;

*  COOTBETCTBUS Iiesiell 00pabOTKH MEePCOHATBHBIX JAaHHBIX LIEJSAM, 3apaHee OMpPENEICHHBIM U
3asBIICHHBIM TIpU COOpEe MEPCOHANBHBIX JaHHBIX, a TaKXKe MOJHOMOYHSIM pPaOOTHHKA,
OCYIIECTBIISIONIETO 00pabOTKY MEePCOHABHBIX JTAHHBIX;

* COOTBETCTBUSI 00beMa W XapakTepa oOpabaThIBa€MBIX MEPCOHATBHBIX IAHHBIX, CIIOCOOOB
00paboTKN NEPCOHANIBHBIX JAaHHBIX LIETISIM 00paOOTKH MEPCOHAIBHBIX TaHHBIX;

* JIOCTOBEPHOCTH TIEPCOHAJBHBIX JAaHHBIX, HMX JOCTATOYHOCTH JJs Iienell oO0paboTkw,
HEJIOMYCTUMOCTH OOpa0OTKM TMEPCOHANBHBIX JAHHBIX, M30BITOYHBIX IO OTHOIICHHIO K
EJISIM, 3asIBIICHHBIM MPHU cOOpe MEPCOHANBHBIX JaHHBIX;

*  HEIOMyCTUMOCTH OOBEAMHEHUS CO3JIaHHBIX JIJII HECOBMECTHMBIX MEXIY co0oi menei 0a3
JAHHBIX HHPOPMAIIMOHHBIX CUCTEM MEePCOHATBHBIX TAHHBIX.

34. B cuydasx, HENOCPEACTBEHHO CBA3aHHBIX C BONPOCAMU TPYIAOBBIX OTHOIICHHH, B
coorBeTcTBUM cO CT. 24 Konctutynuum Poccuiickoii ®enepanuu BO3MOXHO IOIY4YEHHE U
00paboTKa JaHHBIX O YAaCTHOM U3HU paOOTHUKA JOUIKOJBHOTO OOpa30BaTENbHOIO YUPEKACHUS
TOJIBKO C €r0 MMCbMEHHOTO COIJIAacusl.

3.5. K obpabotke, nepegade U XpaHSHHUIO MEPCOHANTBHBIX JTAHHBIX PAOOTHUKA MOTYT UMETh JOCTYII
COTPYAHHUKH JOUIKOJILHOTO 00Pa30BaTEIBLHOTO YUPEKICHUSI.

3.6. Vcnons3oBaHuE TEPCOHAIBHBIX JAaHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBHUU C IIEJISIMU,
OTIPEICTUBIINMH KX ToiydeHue. [lepcoHanbHble JaHHbIE HE MOTYT OBITh MCIOJB30BaHbI B IENSIX
MPUYUHEHHUS] UMYIIECTBEHHOTO U MOPAJIbHOTO BpeJia rpa)<1aHaM, 3aTpyJHEHUS peau3aluy MpaB u
cBoboj rpaxkaan Poccuiickoit @denepauuu. Orpanndyenue npas rpaxiaan Poccuiickoit deneparuu
Ha OCHOBE MHCIOJNIb30BaHMUS HHGMOpManuu 00 HUX COLMAIBLHOM IPOUCXOXACHUH, O PAacoBOM,
HallMOHAIBHOM, SI3bIKOBOM, PEIUTHO3HON U MAapTUHHON MPUHAIJICKHOCTH 3alpeIlleHO U KapaeTcs B
COOTBETCTBHH C 3aKOHOAATEIHCTBOM.

3.7. llepenaua mepcoHAIbHBIX JAHHBIX Pa0OTHUKA JOMIKOIBLHOTO O00Pa30BATEIBHOTO YUPEKIACHUS
BO3MOXKHa TOJIBKO € corjacusi paOOTHHKa B  CiIydasX, MpsIMO IPEeIyCMOTPEHHBIX
3aKoHOAAaTeNbCTBOM Poccuiickon denepannn.

3.8. IIpu mepenavye mepcOHATBHBIX JaHHBIX padoTHHMKA 3aBenyrommil JIOY momkeH colnronaTh

CIIeNYIoNINe TpeOOBAHMS:
* HE CcOoO0maTh IepCOHATbHBIE JaHHBIE PAOOTHHKA TPETheH CTOpPOHE 0e3 NMHUCHhMEHHOTO

corjacuss pabOTHHMKA, 3a HCKIIOYEHMEM CJIy4aeB, KOrjJa 3TO HEOOXOAMMO B LENAX
MpeIyNpexIeHNus yrpo3bl JKU3HU U 3[0pOBBI0 pabOTHHKA, a TaKke B CIydasx,
YCTAHOBJICHHBIX (hefiepaibHbIM 3aKOHOM;

* He cooOuiaTh MEepCOHAIbHbIE JaHHbIE pabOTHUMKA B KOMMEPYECKHX IeNsix 0e3 ero
MIACBMEHHOIO COIJIACHS,

* MpeaynpeauTh JHI, MOJyYaIoUUX MEepCOHANbHBIE JaHHblE pa0OTHUKA, O TOM, YTO 3TH
JTAaHHbIE MOTYT OBITH MCIIOJB30BaHbl JIMIIb B LENAX, JUISI KOTOPBIX OHHU COOOIIEHBI, U
TpeOoBaTh OT ATHX JHI[ MOATBEPXKACHUS TOTO, YTO STO MpaBWiIO coOmoAeHo. Jluna,
NOJIyYarolie MepcoHabHbIE JaHHbIe PAa0OTHHKA, 003aHbI COOIIOAATh PEKUM CEKPETHOCTH
(koHbuaeHIMANBHOCTH). J[aHHOE TIOMOKEHHE HE  PACcHpOCTpaHseTcss Ha O0O0MeH
NEPCOHANBHBIMA JaHHBIMU paOOTHUKOB B TMOpPSAKE, YCTAaHOBJICHHOM (eaeparbHbIMU
3aKOHAMU;

* paspemiaTh JOCTYN K HEPCOHAIbHBIM JaHHBIM PAOOTHUKOB TOJIBKO CHELHAIbHO
YIIOJITHOMOYEHHBIM JIMIAM, OINpeAeNIeHHbIM ITpuka3oM 1o IOV, npu 3ToM yka3aHHBIE JULA
JIOJDKHBI UMETh IPaBO IMOJy4YaTh TOJBKO TE MEPCOHAJbHBIC JaHHbIE pabOTHUKA, KOTOpBIE
HEOOXOIUMBI Il BHIIOJTHEHHS] KOHKPETHBIX (DYHKIHIA;



* He 3ampamuBaTh UHPOPMALMIO O COCTOSHHM 3[0POBbS PaOOTHHKA, 33 MCKIIOYCHHUEM TeX
CBEJCHUN, KOTOpBIE OTHOCSTCSI K BOIPOCY O BO3MOKHOCTH BBIMIOJHEHUS PaOOTHUKOM
TPYZIOBOH (DYHKIIMH;

* IepenaBaTh MEPCOHAIbHBIE JaHHbIE paOOTHUKA MPEICTAaBUTENSIM PAOOTHUKOB B MOPSIKE,
YCTAHOBJICHHOM TpyaOBBIM KOJEKCOM, M OrpaHMYMBATh 3Ty HH()OPMAIUIO TOJIBKO TEMHU
MEPCOHAIBHBIMU  JIaHHBIMM  paOOTHHKA, KOTOpble HEOOXOAMMBI JJisi  BBINOJIHEHUS
yKa3aHHBIMH NPEJICTABUTEISIMUA UX (DYHKIIMA.

3.9. Ilpu nepenaue nepcoHaIbHBIX JAaHHBIX PAOOTHHKA (B TOM YHCIIE U B KOMMEPUECKUX LIEsIX) 3a
npenensl JIOY 3aBenyromuil 1eTCKUM €aJI0M HE JIOJDKEH cOoOOLIaTh 3TH JaHHBIE TPEThel CTOpOHE
0€e3 MMCbMEHHOTO coryiacus pabOTHHUKA, 32 UCKIIOYEHHUEM CIydaeB, KOrJa 3T0 HE00X0AUMO B LENSIX
NPEIYNpPeXIECHUs] Yrpo3bl XU3HK U 30pOBbI0 paOOTHHMKAa WM B CIy4asX, YCTaHOBJICHHBIX
(benepaibHBIM 3aKOHOM.

3.10. Ilepenaua nepcoHaIbHBIX JAHHBIX PaOOTHUKA B IpeJesax JOIIKOJIBHOIO 00pa3oBaTEIbHOTO
YUPEXJIEHUSI OCYIIECTBIIETCS B COOTBETCTBMM C JIOKaJIbHBIMA HOPMATUBHBIMH aKTaMH
YUPEXKIEHUS.

3.11. He gomyckaeTcst oTBeYaTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepeiayeil mepcoHanbHOM HHPOpMAaIK
1o Tenedony uim Qakcy.

3.12. Bce mepsl KOHGUASHITHATBLHOCTH TIPH cOope, 00padoTKe U mepeaadn NePCOHATBHBIX JTaHHBIX
COTPYJIHUKA PACIPOCTPAHSIIOTCA KaK Ha OyMa)kHbIE, TaK ¥ Ha JIEKTPOHHbIE (ABTOMATU3UPOBAHHBIC)
HOCUTENH UH(OPMALIUU.

4. ®opMupoBaHKeE U BeJeHHE JUYHBIX Aes1 padoTHukoB JI0Y
4.1. JInuHoe neno pabOTHHKA JOUIKOJIBHOIO 00pa3oBaTeIbHOIO YUpexJIeHHus GopMupyercs mocie
U3JJaHUs TIPUKa3a o ero npuéme Ha padorTy.

4.2, HCQBOHa‘-IaJIBHO B JIMYHOC JCJIO TPYNIHUPYIOTCA JOKYMCHTBI, COACPKAMIMC TEPCOHAJILHBIC

JaHHBIC [2360THI/IK3, B IOPAAKE, OTPAKAIOIIEM IMPOIECC H[!I/IéMa Ha [2360Ty5
¢ 3as4BJICHUC pa6OTHI/IKa O MpueMe Ha pa60Ty;

*  aHKeTa;

* aBTOOMOTrpadus;

*  XapaKTepUCTHKAa-pPEKOMEHIAIINS;

*  KOMHMA IpHKa3a o nMpuéMe Ha paboTy B JOLIKOJIBHOE 00pa3oBaTeIbHOE YUPEXKICHHE;

* pacrucka paboTHHKa 00 o3HakomsieHHH ¢ JokymeHTamu JIOY, ycTaHaBIMBarOIUMH
HOPSIOK 0OpabOTKH TMEpPCOHAIBHBIX JAHHBIX PAaOOTHHUKOB, a TaKke 00 €ero mnpaBax H
0053aHHOCTSX B 3TOM 00JIACTH;

* pacnucka paOOTHHUKAa 00 O3HAKOMIIEHHMHM €ro C JOKaJIbHBIMM HOPMATUBHBIMH aKTaMH
JIOLLIKOJIBHOTO 00pa30BaTeNbHOTO YUPEXKICHUS; BHYTPEHHSS OMKCH.

4.3. Bce MOKyMEHTHI JIMYHOTO Jiela MOJIIMBAIOTCS B OOJOXKKY o0Opaslia, yCTaHOBJIEHHOTO B
JIOTIIKOJIbHOM 00pa30BaTeIbHOM YUPEXKACHUH; Ha 00JIOKKE JOKHBI OBITh (haMUIIHS, UMSI, OTYECTBO
COTPYAHHKA.

4.4. JluuHOMY Jley MPUCBAaMBAETCs HOMEP, KOTOPbIN (PUKCUpYETCs B JKypHaje yuéTa JUYHbIX JeIl.
Howmep m4HOro Aena coTpyIHUKA JETCKOTO €aja MPOCTABIISETCS B BEPXHEM JIEBOM YTy OOJI0XKKH
Jena.

4.5. K ankere B nMYHOM Jene mpukieuBaercs ¢ororpadus paborHuka (6e3 rogoBHOro yoopa)
dbopmara 3x4.

4.6. B nuunom nene pabotHuka JIOY BeneTcs BHYTPEHHSS OMHCh, KyJa 3aHOCATCS HAMMEHOBAHHUS
BCEX MOJIIMTHIX JIOKYMEHTOB, JaTa MX BKJIIOYEHHS B JEJI0, KOJWYECTBO JIUCTOB, a TaKkKe JaTa
U3BATHA JIOKYMEHTA M3 JleJla C yKa3aHMeM JIMIA, U3BSBIIErO JOKYMEHT, U MPUYMHY U3BATHI. B
cllydae BPEMEHHOTO M3BATHUS JTOKYMEHTAa BMECTO HEro BKIJIAJIbIBAeTCS JINCT-3aMeHUTeNb. 3bsTue
JIOKyMEHTOB W3 JIMYHOTO J€jia IMPOU3BOJIUTCS HCKIIOUUTEIBHO C pa3pelleHus 3aBEAYIOLIErO
JIOLIKOJIBHBIM ~ 00pa3oBaTeNbHBIM  yUpeXkJeHHEeM. BHyTpeHHSsT  omuch  MOANMHMCHIBAETCS
JIEIIONPOU3BOJUTEIIEM, C YKA3aHUEM JaThl COCTABJICHMS.

4.7. Bce TOKyMEHTBHI, MOCTYMAIOLINE B JINYHOE JEJI0, PACIONaraloTcsl B XpOHOJIOTHYECKOM MOPSIKE.



4.8. He nonyckaeTcsi BKJIIOYaTh B JUYHOE JIETI0 JOKYMEHTHI BTOPOCTENEHHOTO 3HAUYEHUS, UMEIOLIUE
BpeMeHHbIe (10 10 JeT) cpoku XpaHEeHHsI, HAPUMEP, CIIPABKUA C MECTa KUTEIHCTBA, O COCTOSTHUU
3J10pOBbSI, O CEMEMHOM MOJIOKEHUU U T.II.
4.9. JIuctel TOKyMEHTOB, MOIIIUTHIX B JUYHOE JEI0 pabOTHHKA JOMIKOIHLHOTO 00pa30BaTeILHOTO
YUpeKIACHUS, HyMEPYIOTCS.
4.10. Aukera SBISETCS OCHOBHBIM JJOKYMEHTOM JIMYHOTO JIeJIa, IPEICTABIISIONINM CO00M repeyeHb
BONPOCOB 0 OmoOrpaduyecKux MAHHBIX COTPYAHHKA, €r0 OO0pa30BaHMH, BBIMIOIHAEMON paboTe C
Havayia TpyJ0BOM JAESITEIBHOCTH, CEMEHHOM TOJIOKEHUH, MECTE MPOMUCKHA WIH TTPOKUBAHMS U T.II.
AHKeTa 3amojHseTcsT pa0OTHUKOM CaMOCTOSITENbHO MpHu odopmieHun mnpuéMa Ha paboTy B
JIOLIKOJIbHOE 00pa30BaTeIbHOE YUPEKICHUE.
4.11. Ilpu 3anomHEHUHM aHKEThl PabOTHHK JIOJDKEH 3aloNHATH Bce €€ Tpadpl, HA BCE BOIPOCHI
JlaBaTh TIOJHBIE OTBETHI, HE JOMYCKaTh MCIIPABICHUN WM 3aUue€pKUBaHUS, ITPOUYEPKOB, IIOMAPOK, B
CTPOTOM COOTBETCTBMU C 3allUCSAMH, KOTOpPBIE COJEpXKATCsl B €ro JUYHBIX JIOKYMEHTax.
OTtpuratenbHbIe OTBETHI B rpadax aHKEThI 3aMMChIBAIOTCS 0€3 TOBTOPEHUS BOIIPOCA.
4.12. lpu 3anonnennu rpadel «O6pazoBaHuey CleqyeT IPUMEHITh caeaylonme GopMyITHpOBKY B
3aBUCUMOCTH OT TOTO, KAaKOW IOKYMEHT UMEETCS y paOOTHHKA!

*  «BBICLIEEY;

*  HEMOJHOE BhICILIEEY;

*  «CpeaHee CHeIUalIbHOe»;

*  HEIOJHOE CPEIHEE).
4.13. B rpade «bmmxkaiiime poJCTBEHHUKI MEPEUUCISIOTCS BCe YIeHBI ceMbu padoTHuKa IOV ¢
yKa3aHUEM CTEIMeHU pOJCTBa (OTell, MaTh, MY, JK€Ha, ChIH, JI04Yb, POJHBIC OpaT W cecTpa), Jaiee
MIEPEUUCIISIOTCS OJIM3KUE POJACTBEHHHUKH, TIPOKUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBAIOTCS
(dbaMuITrs, UM, OTYECTBO U JaTa POXKIACHHS KaXIOTO YJeHA CEMBHU.
4.14. B rpade «Brimonusemast paboTa ¢ Hayana TpyAOBOH AESITETFHOCTA» OTPAKAIOTCS CBEJICHUS O
paboTe B CTPOTOM COOTBETCTBHH C 3alMCSIMH B TPYIOBOW KHIDKKE. B TPYIOBYyIO JAESTEIHHOCTD HE
BKJIOUAETCS BpeMsi y4eObl B 0011e00pa30BaTeNbHBIX MIKOMAX, MPO(PECCHOHAIBHO-TEXHUYECKUX U
JIpYyruX TIPUPABHEHHBIX K HHUM YYeOHBIX 3aBeleHHMsIX. Bce 3amuMcu MpPOM3BOIATCA B
XPOHOJIOTHYECKOM TOPSIIKE.
4.15. AHKeTa TOJNUCHIBAETCS JIMIIOM, NPUHUMAEMbIM Ha paldoTy, W JEJIONPOU3BOIUTEIEM
JIOIIIKOJIBHOTO 00pa30BaTENbHOTO YUPEXKIIEHHUS MOCIIEe CBEPKU CBEICHUHN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMH JJOKYMEHTAMH H 3aBEPSAETCS MEYATHIO.
4.16. ABtoOmorpadust -  JOKYMEHT, COJEpKallWii OMHCaHWE B  XPOHOJIOTHYECKOMN
MOCJEOBATEIbHOCTH OCHOBHBIX JTaloOB JKU3HU M JIEATEIBHOCTH TpuHMMaemoro B JIOY
paboTtHHKa. ABTOOHOTpadus cCOCTaBIsIeTCs B MPOU3BOILHOMN (hopme, 6e3 MOMapoK U UCIIPABICHUH.
4.17. OCHOBHBIE MOMEHTHI, KOTOPBIE JIOJDKHEI OBITh OCBEIICHBI B aBTOOHOTpaduu:

*  (amumus, UMs, OTYECTBO;

*  YHCII0, MECSI] ¥ TOJ POKICHHSI;

* TMoOJIyueHHOe oOpa3oBaHue (Tne, KOrJa, B KakuX Yy4YeOHBIX 3aBEJCHHSIX, IO KaKOM

CTIEIUATBHOCTH);

* BpeMs Havajia TPYJOBOU J1€ATEIbHOCTH;

* TPUYUHBI TIEPEX0/1a HA IPYTO€ MECTO PabOTHI;

* OTHOIICHHE K BOMHCKOH 005S3aHHOCTH, BOMHCKOE 3BaHHUE;

*  HaJIWYWE MPABUTEIHCTBEHHBIX HArpaJ, MOOIIPEHUH;

* CBEJIEHUS O CEMEHHOM MOJIOKEHUU U OTU3KHUX POJCTBEHHHUKAX;

*  J1aTa COCTaBJICHUS aBTOOWOTrpaduu U JIMYHAS IMOITUCH COCTABIISIEMOTO.
4.18. ABtobuorpadus, cocraBienHas npu npueme B JIOY, He moanexut koppektuposke. [Ipu
HEOOXOAMMOCTH BHECCHMSI U3MEHEHUHN WU JOTIOTHEHHUH, OHU (PUKCHUPYIOTCS Ha OTACIBHOM JIUCTE,
MOJIMMCHIBAIOTCS pA0OOTHUKOM C YKa3aHHEM JIaThl M IPUOOIIAIOTCS K IEPBUYHOM aBTOOMOrpadun. B
ciydyae OONbIIMX HM3MEHEHWH Ouorpaduyeckux HJaHHBIX pPaOOTHHKA OT HEr0 MOXET ObITh
3aTpeboBaHa OOHOBJIEHHAs! aBTOOHOTpadus.
4.19. ABtobuorpadus He 3aBepseTCs MOIMUCIMH 3aBEIYIONIETO JOMIKOILHBIM 00pa30BaTEIbHBIM




YUPEKIACHUEM WIIH MEYAThIO.
4.20. Konuu JO0KyMEHTOB 00 0Opa30BaHUU 3aBEPSIOTCS JIMYHON TOMAMUCHIO JEIOMPOU3BOIUTEIIS
MOCJIE CBEPKH MX C MOJJIMHHUKAMU JOKYMEHTOB.

4.21. Jlnunoe neno BeAETCS Ha MPOTSHKEHUM BCel TPYyNOBOM nedTenbHOCTH pabotHuka JJOV.
V3MeHeHus:, BHOCHUMBIE B JIMYHOE JENO0, MOJDKHBI OBITh TOJATBEPKIEHBI COOTBETCTBYIOIIHMMHU
JIOKyMEHTaMH.

4.22. Jlenonpou3BOAUTENb MPUHUMAET OT MPUHUMAEMOrOo Ha paboTy pabOTHHKA TOKYMEHTHI,
MPOBEPSIET TOJIHOTY WX 3arOJHEHUS W MPABWIBHOCTh YKAa3bIBAEMBIX CBEJICHUW B COOTBETCTBUM C
MPEABSIBICHHBIMA UM JIOKYMEHTAMHU.

5. Yder u XxpaHeHHe MEPCOHAJIBHBIX JAHHBIX PA0OTHMKOB

5.1. Jlnunble nena, B KOTOPBIX XpaHATCA MepCOHalbHBIE NaHHbIE paboTHUKOB IOV, sBISAIOTCA
JIOKyMeHTaMU «/71s1 BHyTpEHHETO MOJIb30BAHUSY.

5.2. JInuHO€ N€N0 PErucTpuUpyeTcsi, 0 4eM BHOCHUTCA 3anuch B «OKypHan yuéra JUYHBIX €.
JXKypHai conepxut cienyronye rpadal:

*  IOPAJIKOBBII HOMED JIUYHOTO /€14,

*  (amumus, uMs, OTYECTBO PAOOTHHKA JOIIKOJIBLHOTO 00Pa30BaTEIbHOIO YUPEKICHHUS;

* JaTa IOCTAHOBKH JIEJIa HA YYET;

e JlaTa CHATHUSA Jelia C yueTa.

5.3. JInyHble fena pacnoiaratoTcs B MOPSAKE COTIACHO UX HOMepaM JH00 B andaBUTHOM HOPSIIKE.
5.4. Ilocne yBonbHEHUS paOOTHHUKA JOIIKOJIBHOIO 00Pa30BaTEIbHOTO YUPEXKIECHUS B JIUYHOE JIETI0
BHOCSITCSI COOTBETCTBYIOIINE JOKYMEHTHI (3asBJICHHE O PACTOPKEHUHU TPYAOBOIO AOrOBOPA, KOMHS
MpHKa3a 0 PACTOPKEHUH TPYIOBOTO JOrOBOPA), COCTABISAETCS OKOHUYATENbHAS OMUCH, CAMO JIMYHOE
neno opopMIIsieTcs U IepelaeTcs Uil XpaHeHusl.

5.5. Jluunble pnena COTPYOHUKOB, yBOJeHHbIXx W3 JIOVY, XpaHsTcd B apxuBe IOIIKOJIBHOIO
00pa3oBaTEIBHOTO YUPEXKICHHS B al1(paBUTHOM MOPSIKE.

5.6. He nomyckaercs:

* cooOuaTe nNepcoHajJbHbIE JaHHBIE pAOOTHHUKA TPEThel CTOPOHE 0€3 MMCbMEHHOIO COTIacus
paboTHHKA, 32 UCKIIOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOJUMO B LENSIX MPeaynpexaeHUs
yIrpo3bl KU3HH U 310pOBbI0 pabOTHMKA, a TaKkKe B CIydasX, YCTaHOBJIEHHBIX
3aKoHOJaTenbCTBOM Poccuiickoit denepannu;

* cooOuIaTh NepcoHaNbHbIE JaHHbIE PA0OTHUKA B KOMMEPUECKUX LENAX 0€3 ero MuChbMEHHOTO
corJacus;

* 3ampamMBaTh HMH(MOPMALMIO O COCTOSHUM 3/0pOBbS pabOTHHKA JETCKOTO caja, 3a
UCKJIIOYEHHEM TeX CBEJCHUMN, KOTOPbIE OTHOCSATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUS
pabOTHUKOM TPYAOBOM (DyHKIHH.

5.7. JocTtym K TepCOHAIbHBIM JaHHBIM pAOOTHUKOB Pa3pemiaeTCs TOJBKO CIEIHATBHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPH 3TOM YKa3aHHBIE JIMIA JOJKHBI UMETh MPABO MOIY4aTh TOJBKO TE
nepcoHalbHble JaHHble padoTHuka IOV, xoTopble HEOOXOAMMBI IS BBIOJHEHUS KOHKPETHBIX
GbyHKIUH.

5.8. Bce mMepbl KOHOUIEHIIMATBFHOCTY NPU YUE€TE€ U XPAHEHUU MEPCOHAIBHBIX JTAHHBIX COTPYIHUKA
pacrpoCTpaHsIOTCS Kak Ha OyMaKHbIE, TaK M Ha JJIEKTPOHHBIE (aBTOMAaTU3UPOBAaHHBIE) HOCUTEIH
nHbOopMaIny.

5.9. XpaHeHue MNepCcOHANbHBIX AAHHBIX JIOJDKHO IPOUCXOAMUTH B IMOPAIKE, HCKIIOUYAIOLIEM HX
yTpaTy WM UX HEMPaBOMEPHOE HCIIOIb30BaHHE.

6. locTyn K nNepCOHAJBHBIM JaHHBIM padoTHHKOB JIOY

6.1. BHyTpeHHuil 10CTyM (JOCTYI BHYTPU JOIIKOJIBHOTO 00pPa30BaTENbHOTO YUPEKIACHNUS).

6.1.1. [IpaBo jocTyna K MepCcOHATBLHBIM JaHHBIM paboTHHKa JIOY MMEroT:

6.1.2. TlepeyeHp JuIil, UMEIONINX TOCTYN K MEPCOHATBHBIM JTaHHBIM PaOOTHHKOB, OIpeIesieTcs
MPUKA30M 3aBEAYIONMIETO W MHCHBbMEHHOTO 00s3aTeNbcTBA O HEpasMIAlleHWH TEPCOHATBHBIX
JAHHBIX pAaOOTHUKOB.



6.2. Buemnuii noctym.
6.2.1. K wumcmy wmaccoBeIXx TmOTpeOUTENICH TEPCOHATBHBIX JIaHHBIX BHE JOIIKOJIBHOTO
00pa30BaTENBLHOTO YUPEKIEHUS MOXKHO OTHECTH TOCYIApCTBEHHBIE U HETOCYAapCTBEHHBIC
(YHKIIMOHATBHBIE CTPYKTYPHI.
6.2.2. Hag3opHO-KOHTPOIBHBIE OpPraHbl MMEIOT JOCTYN K WH(GOpPMAIMU TOIBKO B cdepe CBOei
KOMITETCHIIUH.
6.2.3. OpraHuzanuy, B KOTOPbI€ COTPYAHHK MOXKET OCYIIECTBIISITh NEPEUMCICHUS IEHEKHBIX
cpenctB (CTpaxoBble KOMITAHWM, HETOCYIAPCTBEHHBIC TEHCHOHHBIE (OHJBI, 0JaroTBOPUTEIHHBIE
OpraHu3alliM, KPEIWUTHBIE YUYPEXKJECHUS), MOTYT MOJYYUTh AOCTYN K MEPCOHAIBHBIM JaHHBIM
pabOTHHKA TOJBKO B CITydae €ro MUChbMEHHOTO Pa3peIICHHUS.
6.2.4. Hep_egaqa MIEPCOHANIBHBIX JIAHHBIX cOTpYAHUKA JIOY NpyruM opraHu3aiusm:
CBEJIeHUsI O paboTaroIeM COTPYAHUKE WM YK€ YBOJICHHOM MOTYT OBITH MPEIOCTaBIICHBI
JIpYyroi OpraHu3aliud TOJBKO C THCHbMEHHOTO 3ampoca Ha OJIaHKe OpraHM3alvH, C
MIPWIOKEHUEM KOIUY HOTapHAJIbHO 3aBEPEHHOTO 3asBJICHUsI paOOTHHUKA;

* TMepCOHANbHBIE JaHHBbIE pabOTHHKA JETCKOrOo cajla MOTYT OBITh IPEIOCTABIICHBI
POJCTBEHHUKAM WJIM UIEHAM €ro CEeMbH TOJIBKO C MHUCHbMEHHOTO pa3pelieHus CaMOro
COTpYIHHKA.

* B clydyae pa3Boja ObIBIIAs Cynpyra (CyImpyr) UMEIOT MPaBO OOPATUTHCS B JIONIKOIHHOE
o0pa3oBaTenbHOE YUPEKICHHE C MUCHMEHHBIM 3allpOCOM O pa3Mepe 3apabOoTHOM IUIaThl
cotpyaHuka 6e3 ero cornacus (YK P®).

7. 3amMTa NepCOHANbHBIX JaHHbIX pa0oTHUKOB JOY

7.1. Ilox yrpo30i WK OMACHOCTBIO YTPAThl MEPCOHANBHBIX JAHHBIX MOHUMAETCA €AMHUYHOE WIIU
KOMIUIEKCHOE, peajbHOe WM TMOTEHIMAIbHOE, AaKTUBHOE WJIM TIACCUBHOE TMPOSBICHUE
3JI0YMBIIUIEHHBIX BO3MOKHOCTEH BHEIIHMX WM BHYTPEHHUX MCTOYHMKOB YIPO3bl CO3/1aBaTh
HeOJaronpusiTHBIE COOBITHS, OKa3bIBaTh JACCTAOMIIM3HPYIONIEEe BO3JCHCTBUE HA 3alUIIACMYO
MH(OPMAILIHUIO.

7.2. Puck yrpo3sl nr00bIM HMH(POPMAIIMOHHBIM peCcypcaM CO3[Al0T CTUXHUIHBIE O€ICTBUS,
AKCTPEMaJbHbIE CUTYallMH, TEPPOPUCTUUECKHUE JCHCTBUS, aBapUM TEXHUUECKUX CPEJICTB M JIUHUHN
CBSI3H, IPYTHe OOBEKTUBHBIE OOCTOSITENIbCTBA, A TAK)KE 3aMHTEPECOBAHHBIE M HE3aMHTEPECOBAHHBIE
B BO3HUKHOBEHHMH YI'PO3bI JHUIIA.

7.3. 3amuTa TEPCOHATBHBIX JAHHBIX MPEACTABISAET COOON JKECTKO pEerIaMeHTHPOBAHHBIA U
JTMHAMUYECKU-TEXHOJIIOTMUYECKUN  MPOLECC, MPEAYNPEXKAAIONINI  HapylIeHUe JOCTYIMHOCTH,
[IEJIOCTHOCTH, JIOCTOBEPHOCTH W KOH(DHICHIIMATBHOCTH TIEPCOHATBHBIX TAaHHBIX M, B KOHCUYHOM
cdere, OOECHEUMBAIOIIMK JOCTATOYHO HAJEKHYIO O€30MacHOCTh HWHGPOpPMAIMH B TIpOIECcCe
YOPaBICHUYECKOM W  TPOU3ZBOJCTBEHHOW  JEATEIHLHOCTH  JIOMIKOJBHOTO  00pa3oBaTeIbHOTO
YUpEKICHUSI.

7.4. 3ammTa TEPCOHATBHBIX JAaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HMX HCIOIB30BAHUS WU
yTpaThl JOJKHA OBITH oOecriedeHa 3aBeaytommm JIOY 3a cyer cpencTB JOLIKOJIBHOTO
00pa3oBaTENIbHOTO YUPEKIACHUS B TIOPSIIKE, YCTAHOBIEHHOM (he/IepaIbHBIMU 3aKOHAMM.

7.5. "Buympennas zauguma'’.

7.5.1. OCHOBHBIM BHMHOBHHKOM HECAaHKIIMOHUPOBAHHOTO JOCTyNa K TMEPCOHAIBHBIM JTaHHBIM
ABIICTCS, KaK TMPaBWIO, IMEPCOHAN, paboTalolmuil ¢ JOKyMEHTaMH U 0a3aMu JIaHHBIX.
PernamenTamust moctymna mepcoHasia K KOH(DHICHIIMAIBHBIM CBEICHHSIM, JOKYMEHTaM M 0a3am
JAQHHBIX BXOAWT B YHUCJIO OCHOBHBIX HANPaBICHUH OPraHU3allMOHHOW 3alIUThl WHGOpMAIUU U
MpeaHa3HayeHa I pa3TpaHUYEHUs TOJHOMOYMA MEXIy aIMUHHUCTpAIlUed W CIenUaTucTaMu
JIOIIIKOJIBHOTO 00pa30BaTeNbHOTO YUPEKICHHUS.

7.5.2. [nsa obecreueHns BHYTPEHHEW 3alllWThl IEPCOHAIBHBIX JaHHBIX pabotHukoB JIOY

HEo0X0IMMO COOII0IATh PSIT MEp:
* OrpaHMYEHUE U perjaMeHTalMs cocTaBa pPaOOTHUKOB, (DYHKIMOHAJIBHBIE OO0S3aHHOCTU

KOTOPBIX TPEOYIOT KOH(UICHIIMATHHBIX 3HAHUM;
* CcTporoe u30uparerbHOE M OOOCHOBAHHOE PACIpPECIICHHE TOKYMEHTOB M HWH(MOpMAIIN



MeXTy paOOTHUKAaMU JETCKOTO caja;

*  paluoHalbHOE pa3MelleHHe pabodyux MEeCT paOOTHUKOB, MPHU KOTOPOM HCKIHOYAIOCh Obl
OECKOHTPOIBHOE UCTIOIB30BAaHUE 3aAIIUIIIAeMON HH(OPMAIIUH;

* 3HaHME pabOTHUKOM JIOLIKOJIBHOTO 00pa3oBaTEeNIbHOTO  YUPEKIEHUS  TpeOoBaHMI
HOPMATHUBHO-METOIUYECKUX TOKYMEHTOB TI0 3alUTe HHPOPMAIINK U COXPAHEHUHU TailHbI;

* HaJMYMe HEOOXOIMMBIX YCIOBUW B TOMEMICHUHM I PabOThl ¢ KOH(MUICHIMAIbLHBIMH
JIOKyMEHTaMU U 0a3aMu JaHHBIX;

* ONpeaelieHHe U perjaMeHTalMs cocTaBa pabOTHUKOB, UMEIOIIMX MPaBo JOCTyNa (BX0Ja) B
MOMEIIEHUE, B KOTOPOM HAXOJUTCS BEIUMCIUTEIbHAS TEXHUKA;

e  OpraHu3aIys NopsAaKa YHHITOXKCHHUS HHPOPMAIIHH;

* CBOEBPEMCHHOE BBISBICHHUE HAPYIICHUS TPEOOBAaHUU Pa3pelIMTENHLHOM CHCTEMBI OCTyMa
pabOTHUKAMU;

* JHUYHBIC Jiella MOTYT BBIAABaThCS JEIONMPOU3BOAUTENIO (CEKPETapr0) TOIHKO 3aBEIYIOIINM
JOY u B HCKIIOYMUTENBHBIX CIy4asX, IO IMHCBMEHHOMY pAa3pelIeHUIO 3aBEIYHOLIErO
JETCKUM CaJloM, - PYKOBOIUTENIO CTPYKTYpHOTO TMOApas[eneHus (Hampumep, MpH
MOATOTOBKE MaTEPUAJIOB JIJIsl aTTECTAIIH paOOTHUKA).

7.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHHUKA HA SJICKTPOHHBIX HOCHUTEIISX.

Bce nankwu, conepxaniyie nmepcoHalbHbIE TaHHBIE COTPYIHUKA, JTOJDKHBI OBITh 3alUIIEHBI TTAPOJIEM,
KOTOPBI COOOIIAEeTCS PYKOBOAUTEIIO CIY>KOBI YIIPABICHUS IEPCOHAIOM U PYKOBOJIUTENIO CITYKOBI
WH(POPMAITMOHHBIX TEXHOJIOTHH.

7.6. "Buewnsaa zauguma'’

7.6.1. Ilog MOCTOPOHHUM JUIIOM TIOHMMAETCS JIF0OO€ JIUI0, HE HMMEIOIIee HETMOCPEACTBEHHOTO
oTHoIeHus kK aestensHoctu 1OV, mocerurenu, pabOTHUKU APYTUX OPTraHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHue nHIa HE AOKHBI 3HATh pacnpeenenne QyHKIui, paboyre Ipouecchl, TEXHOIOTHIO
cocTaBieHus, O(OpPMIIEHUS, BEACHHUS M XPAHCHUS [OKYMEHTOB, JIMYHBIX Jel U pabounx
MaTepHaJioB Y JACIOMPOU3BOAUTEINS (CEKpeTaps).

7.6.2. Jlna oOecneyeHWs BHENIHEW 3allMThl MEPCOHANBHBIX JAHHBIX COTPYAHUKOB JIOY
HE00X0IMMO cOoOII0IaTh PSAI MEp:

* MOPSAJIOK pHUeMa, YUeTa U KOHTPOJISA JeSTEIbHOCTH MOCETUTENICH;

*  TIOPSJIOK OXpaHbl TEPPUTOPHH, 3MAHWKA W TIOMEIIEHHWHA JONIKOJIBHOTO 00pa3oBaTEIHLHOTO
YUPEXKIECHUS;

* TpeOoBaHUS K 3alIUTe HH(OOPMALIUK ITPU UHTEPBHIOMPOBAHNUN U COOECETOBAHUSX.

7.7. Bce nmima, cBsA3aHHBIE C TONy4YeHUEM, OOpaOOTKON W 3alUTONW TMEPCOHANIBHBIX IaHHBIX,
00s13aHBI TTONMUCATh 0053aTENILCTBO O HEpa3IJalleHHH IEePCOHATBHBIX JTaHHBIX PaOOTHUKOB
JIOUIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKICHHUS.

7.8. Kpome wmep 3ammThl TMEpPCOHAJIBHBIX JIAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoii @enepanuu, 3aBeIyOIMNUNA AOMIKOILHBEIM 00pa30BaTEbHBIM YUPEXKICHUEM, a TaKXKe
COTPYAHUKHA MOTYT BBIpA0ATHIBATH COBMECTHBIC MEphl 3alUThl TCPCOHAIBHBIX JaHHBIX
pabOTHUKOB.

8. [IpaBa u o0s13anHOCTH padoTHMKOB /IOY 10 3ammTe NX NEPCOHAIBHBIX JAHHBIX
8.1. 3akpemyieHue mnpaB pabOTHUKA, PETIAMEHTUPYIOIIUX 3allUTy €ro NepCOHAIbHBIX JaHHbIX,
o0ecreynBaeT COXpPaHHOCTh MOJTHON ¥ TOYHOH MH(POPMALIMHU O HEM.
8.2. PaOOTHMKM MJOKHBI OBITh O3HAKOMIIEHBI TIOJ PACIHUCKY C JTOKYMEHTaMU JOIIKOJIbHOIO
00pa3oBaTEIBHOTO YUPEXKIEHUS, YCTAHABIMBAIOIIUMHU MOPSAI0K 00pabOTKH MEepCOHATBHBIX TaHHBIX
pabOTHHUKOB, a TakXke 00 MX MpaBaxX U 005S3aHHOCTSX B ATON 00JIaCTH.
8.3. PaboTHHMK JOLIKOJBHOTO 00pa30BaTENILHOTO YUPEXKACHUS 00s3yeTcs MpeaoCTaBlIATh
MEPCOHANIbHBIE IaHHBIE, COOTBETCTBYIOIINE AEHMCTBUTEIHHOCTH.
8.4. PaboTHHK MMEET IpaBo:

*  Ha MOJHYIO WH(OPMAIUIO O CBOMX MMEPCOHAIBHBIX JTAHHBIX U 00pabOTKE ITHUX JTaHHBIX;

* CcBOOOJHOr0 OECIUIATHOTO JIOCTyNa K CBOMM IE€PCOHAJIBHBIM JIaHHBIM, BKIIOYas MpPaBO Ha

MoJTlydyeHUue KOMMM JI000M 3amMcH, colepskalleil mepcoHajgbHble JaHHbIE PaOOTHHKA, 3a



HCKIIIOUEHHUEM CIIy4aeB, MPeyCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoit denepanuy;

* Ha ONpeACNICHHE CBOUX MPEICTaBUTENICH JIJIS 3alIUThl CBOUX NIEPCOHATBHBIX JTAHHBIX;

* JIOCTyNa K OTHOCSIIMMCS K HEMY MEAMIIMHCKUM JaHHBIM C TOMOIIBIO MEIUIUHCKOTO
CHEIUAICTA TI0 CBOEMY BEIOODY;

* TpeOOBaTh UCKIIOYUTH WM UCIIPABUTH HEBEPHBIC WU HEIOJHBIE TIEPCOHANBHBIC JaHHBIE, a
TaK)Ke JIaHHble, 00paboTaHHbIE C HAPYLIEHUEM TPeOOBaHNUI;

* mnpu otkaze 3aBenywomiero JOVY HCKIIOUUTH WM HMCOPABUTH NEPCOHAIbHBIE JaHHBIE
pabOTHHKA UMEET MPaBO 3asABUTh B MUCHbMEHHOM (pOpME 3aBEAYIOIIEMY O CBOEM HECOTJIACUU
C COOTBETCTBYIOIINM 00OOCHOBAaHUEM TaKOT'O HECOTJIACHUS;

* TepCOHAJBHBIC JaHHBIC OIEHOYHOTO XapaKTepa pabOTHHK JETCKOTO Caja MMEET IMpaBo
JIOTIOJTHUTD 3asIBIICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUS;

* TpeOoBaTh W3BEIHICHUS 3aBEAYIOIIMM JETCKUM CaJOM BCEX JIMIl, KOTOPHIM paHEe ObLIN
COOOIIIEHbl HEBEpHBIC WM HEMOJHBbIC IEepCOHAJIbHbIE NaHHBIE paboTHHKA, 000 BCEX
MIPOU3BEJICHHBIX B HUX UCKIIOUCHUSX, UCIIPABICHUSIX WIIA JTOTIOJTHEHUSX;

* o00xanoBaTh B CyJ€ JIOObIE HEMpaBOMEpHBbIC ACHCTBHI WM OE3ACUCTBUS 3aBEIyIOIIETO
JIOIIKOJIBHBIM ~ 00pa3oBaTeNbHBIM ~ YUpeXJACHHEeM TIpu oO0paboTKe U  3aluTe ero
MEPCOHAJIbHBIX JIAHHBIX.

8.5. B nemsix obecnieueHust IOCTOBEPHOCTH MMEPCOHAIBHBIX JIAHHBIX paOoTHUKU JIOY 00s3aHbIL:

* 1pu odopmileHHU Ha pabOTy MPEACTaBIATh JOCTOBEPHBIE CBEACHUS B MOPSAKE U 00BEME,
MPEyCMOTPEHHOM  HactodmmMm  [lonokeHMeM W 3aKOHOJATENbCTBOM  Poccuiickoi
denepanny;

* B cllydae M3MEHEHHUS CBOMX IEPCOHAIBHBIX JTAaHHBIX, COOOIIATh 00 ATOM 3aBEAYIOIIEMY
IETCKUM cazioM B TeueHue 10 mHeii.

8.6. PabotHuku craBsaT 3aBeayromero JIOY B W3BECTHOCTh 00 W3MEHEHHH (DaMHINWA, WMEHH,
OTUECTBA, JaThl POXKIEHUS, YTO TOJydaeT OTPAKEHHWE B TPYJOBOM KHUKKE Ha OCHOBAHHH
MPEACTABJICHHBIX JIOKYMEHTOB. [Ipu HEOOXOAMMOCTH W3MEHSIOTCS JaHHble 00 OoOpa3oBaHWU,
npodeccuu, crenuanbHOCTH, MPUCBOCHUH HOBOTO paspsiaa U mp.

8.7. B memsx 3amuThl YaCTHOW >KM3HU, JIMYHOM W CEMEWHOW TailHbl PaOOTHUKM HE JOJDKHBI
OTKa3bIBaThCS OT CBOETO MpaBa Ha 0OpaOOTKYy MEPCOHATBHBIX JAHHBIX TOJBKO C WX COTJIACHSA,
MTOCKOJIBKY 3TO MOXKET IMOBJIEYh MPUUNHEHNE MOPAIBHOTO, MATEPUATILHOTO BpE/a.

9. OTBETCTBEHHOCTHh 3a pa3rialleHue KOH(puAeHUHAJBbHONH HHGOpPMaLUH, CBA3AHHON ¢
NEePCOHAIbHBIMYU JAHHBIMHU

9.1. Ilepconanvnas omeemcmeenHOoCms - OJHO W3 TJABHBIX TPeOOBaHUN K OpraHU3aIuN
(GYHKIIMOHUPOBAHUS CUCTEMBI 3alIUTHI MEPCOHATHHOW HWHGPOpPMAIMH U 00s3aTeIbHOE YCIOBHE
obecnieueHust 3PPHEKTUBHOCTH ITON CUCTEMBI.

9.2. 3ammrta mnpaB pabOTHUKA, YCTAHOBIEHHBIX 3aKOHOJATENbCTBOM Pd u HacTosmmM
[TonoxxeHueM, OCYIIECTBISETCS CYIOM B LENAX NPECECYEHUS HEMPABOMEPHOTO HCIIOIb30BAHUS
MEPCOHANBHBIX JaHHBIX paOOTHHKA, BOCCTAHOBJICHHS HAPYIIEHHBIX TMpaB W BO3MEIICHUS
MPUYMHEHHOTO yIiep0a, B TOM YHCIIe MOPAJIBHOTO Bpea.

9.3. Kaxplii COTpYTHUK JOMIKOIHHOTO 00pa30BaTENLHOTO YUPEKACHHUS, TOMYYAIONTHH 11 paOOThI
KOH(pMICHIIMATBHBIN JOKYMEHT, HECET €AMHOINYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTh HOCHUTEIS
¥ KOH(PUICHIIMATHHOCTh HHPOPMAITHH.

9.4. Jluna, BUHOBHBIE B HApyIIEHUU HOPM, PETYIHPYIOIIMX MOJydyeHHe, 0O0pabOTKy M 3alluTy
MEPCOHANBHBIX JAHHBIX Pa0OTHHKA, HECYT NUCHUIUIMHAPHYIO, aAMHHHUCTPATUBHYIO, TPaKIaHCKO-
MPaBOBYI0 WM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C (DenepanbHBIMH 3aKOHAMH
Poccuiickont @enepauuu.

9.5. 3a HeucnoTHEHUE WM HEHA IJIS)KAIIlee UCTIOTHEHHE PaOOTHUKOM T10 €r0 BUHE BO3JIOKEHHBIX Ha
HEro o00s3aHHOCTEH MO COONIOJIEHUIO YCTAaHOBIEHHOTO TMOpSAAKAa pabOThl CO CBEICHHSIMHU
KOH(UACHIMATbHOTO XapakTepa 3aBeaytomuii JIOY BhopaBe NpUMEHSATh MPeayCMOTPEHHbIE
TpynoBBIM KOJEKCOM AUCLUILUIMHAPHBIE B3bICKAHUS.

9.6. JlomKHOCTHBIE nHIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEJIEHUE TEPCOHAIBHBIX JTaHHBIX



COTPYJIHUKA, 00s3aHbl 00ECHEeYUTh Ka)XJOMy BO3MOXKHOCTh O3HAaKOMIICHHSI C JIOKYMEHTaMU H
MaTepuaiamMH, HEMOCPEICTBEHHO 3aTparMBalOlMMU €ro IpaBa M CBOOONbI, €CIM HMHOE He
NpeIyCMOTPEHO 3aKkoHOM. HempaBomepHBIE OTKa3 B INPENOCTABICHUHM COOpaHHBIX B
YCTaHOBJIEHHOM TMOPSAIKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE TMpEJOCTaBICHUE TaKHUX
JOKYMEHTOB WJIM WHOH wHH(OpManmuu B Cly4asX, M[PEIyCMOTPEHHBIX 3aKOHOM, JHOO
MIPEIOCTAaB/IEHUE HEMOJHOW WM 3aBEAOMO JIO)KHOM HH(pOpMAlUM - BIIEYET HaJOXKEHUE Ha
JOJDKHOCTHBIX  JIMI] aJMHHUCTpaTHUBHOro Imrpada B pasmepe, ompexaenseMom Koaexcom o006
a/IMUHHCTPATHUBHBIX [TPAaBOHAPYIICHUSIX.

9.7. B cootBercTBUM C ['pakJaHCKUM KOJEKCOM JIMIIA, HE3AKOHHBIMU METOJaMH IOJIY4MBIIHE
MHGOPMAIIMIO, COCTABIISIIONIYIO CIIY)KeOHYI0 TailiHy, 00s3aHbI BO3MECTUTh MPUUMHEHHbIE YOBITKH,
IpUYeM Takas jke 00513aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.

9.8. YronoBHasi OTBETCTBEHHOCTh 3a HapylIeHHE HENPUKOCHOBEHHOCTH YAaCTHOM KHU3HU (B TOM
Yuciae HE3aKOHHOE COOMpaHHWe WM PacHpOCTpaHEHUE CBEACHUH O YacTHOM IKU3HHM JIMIA,
COCTaBJISIOUIETO €ro JUYHYIO WM CEMEHHYIO TaliHy, 6€3 ero corjacusi), HepaBOMEPHBINA TOCTYH K
OXpaHseMON 3aKOHOM KOMIBIOTEpHONH HH(pOpMAalM{, HEMpPaBOMEPHBIH OTKa3 B MPEIOCTaBICHUH
COOpaHHBIX B YCTAaHOBJIEHHOM MOpSIKE JOKYMEHTOB U CBEICHHM (€CIM 3TH JeSHUS NPUYUHWIN
Bpe]l MpaBaM U 3aKOHHBIM MHTEpEecaM I'pakaH), COBEPIICHHBIE JIUIIOM C UCIOJIb30BAHUEM CBOETO
CIIy’)keOHOTO  TOJIOKEHHsI HakaspiBaeTcss mTpadom, MO0 JIMIIEHHEM T[paBa 3aHUMATh
OIlpe/ieNIeHHbIE JIOJDKHOCTH WIIM 3aHMMAThbCs OIPENECNIEHHOM JesTeIbHOCThIO, JIMOO apecToM B
coorBercTBUM ¢ YK Poccuiickoit @enepanun.

9.9. HenpaBoMepHOCTH AEATEIBHOCTH OPraHOB TOCYAAPCTBEHHOM BJIACTH M OpraHU3aluii mo coopy
Y UCTIOJIb30BaHHUIO IEPCOHANIBHBIX JAHHBIX MOXKET OBITh YCTAHOBJIEHA B CYZI€OHOM HOpPSAKE.

10. 3akar04HuTEIBbHBIE T0JI0KEHUS

10.1. Hacrosmee [lonoxenne sBaseTCs JOKaIbHBIM HOpMaTuBHBIM akToM JIOY, npuHnMaeTcs Ha
Obmem cobpanu pabOTHHUKOB, coriacoBbiBaeTcs ¢ [Ipodcoro3HbIM KOMUTETOM M yTBEpXKAaeTcs
(b0 BBOAMTCS B JIEHCTBHE) TMPHKA30M 3aBEAYIOILErO JIOIIKOJBHBIM 00pa3oBaTeIbHBIM
YUPEXKJICHUEM.

10.2. Bce u3MeHeHUs W JIOTMOJHEHUs, BHOCHMblEe B Hacrosuiee I[lomokeHue, opopmisioTcs B
MUCbMEHHOU (hOpMe B COOTBETCTBUH JICUCTBYIOIIMM 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu.
10.3. TlonoxeHwe NPUHUMAETCS HA HEONPENCIICHHBIM CpoK. V3MEHEHMs M JOINOJIHEHUs K
[TonoxeHnro NpUHUMAKOTCS B TOPsIAKE, peycMoTpeHHoM I1. 1 0. 1. Hacrosmero [lonoxenns.

10.4. Tlocne npunstus IlonmoxkxeHus (MaM U3MEHEHHUH M JIOMOJHEHUH OTIENBHBIX IMYHKTOB MU
pa3ziesioB) B HOBOH peaKIuy Npeblayas peJakiys aBTOMaTUYECKN yTPauuBaeT CUITY.

Coenacosano c Ilpoghcoroznvim Komumenmom
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